
engaging the audience

• Make eye contact with your audience to create a sense of intimacy 
and involvement

• Weave relatable stories into your presentation using narratives 
that make your message memorable and impactful

• Encourage questions and provide thoughtful responses to enhance 
audience participation

• Use live polls or surveys to gather audience opinions, promoting 
engagement and making sure the audience feel involved

1Beginning on the home page, note the ‘Awaiting Your Action’ title in the center of the page.  Below are 
listed the orders/requisitions that are still in progress and need your attention.  Click on one to see more 
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selecting visual aids
ENHANCING YOUR PRESENTATION

After clicking on the order/requisition you will be able to review it. Note the status is ‘In Progress.’  
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Alternatively you 
can use the 
search field at the 
top of the home 
page to type ‘find 
requisition.’ 
The dropdown 
box will give you 
options.  Click on 
‘Find Requisitions.’



the power of 
communication

This box will 
appear.  Use the 
'Requisition Date 
On or After' 
fields to set dates 
for when the 
requisition was 
placed.  Finally 
click on ‘OK.’



overcoming 
nervousness
CONFIDENCE-BUILDING STRATEGIES

Orders/requisitions within the time frame you 
selected appear.  Note the ‘status’ column in 
the table (between Company and Requisition 
Type) for each requisition.
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