
The Rank and Status File 
The file should be concise but complete.  Files that contain grammatical or spelling errors 

or that contain lengthy, inefficient descriptions may leave reviewers more critical than 

files that are direct and to-the-point.  Rank and status files should be organized as 

outlined below, with the six numbered sections separated by tabbed dividers. 

 

0. Nomination Form1 

1. Curriculum Vitae 

a. College summary spreadsheet1 

b. Curriculum Vitae1 

2. Reports 

a. Dean’s report3 

b. College review committee’s report3 

c. Department chair’s report2 

d. Report of department vote2 

e. Department review committee’s report2 

3. Personal Statement/Expectations 

a. Faculty member’s self assessment and written plan1 

b. Department rank and status expectations document1 

c. Chair’s expectations, as stated in hire letter (strike the salary information), 

stewardship reviews, etc.1 

d. University letter(s) from previous review(s)1 

4. Citizenship 

a. A description of committee assignments and other citizenship activities 

inside the university.1 

b. A description of citizenship activities in the profession.1 

c. A description of other citizenship activities.1 

d. Review letters of citizenship activities.2 

e. Other evidences of an attitude of citizenship1,2 

5. Teaching 

a. A list of courses taught by semester, with enrollment numbers (identify 

new courses developed).1 

b. A list of graduate students supervised (indicate whether you were the 

committee chair or a committee member).1 

c. A description of other teaching activities, including evaluations and 

materials from other institutions if applicable.1 

d. A few illustrative copies of syllabi, handouts, assignments, examinations, 

etc.1 

e. A description of steps taken to evaluate and improve teaching.1 

f. A description of products of high quality teaching and mentoring.1 

g. Student evaluations and a typescript of student comments since last 

advancement.1 

h. At least two peer evaluations of teaching.2 

i. A list of teaching awards.1 

j. Other evidence of student learning and teaching effectiveness1 



k. Students letters, solicited or unsolicited.  If solicited, also include a copy 

of the solicitation letter.1 

6. Scholarship  (For professional teaching faculty who have no formal “research” 

expectation, this section should discuss the professional development plan and 

its execution.) 

a. A list of all scholarly and creative works.  Explain venue quality and 

include an attribution statement (role of the candidate played in 

authorship, percentage of contribution the candidate made to the research 

and publication, role of student authors, etc.)1 

b. The three best examples of scholarship and a brief explanation why they 

were selected, their significance and potential impact.  (All other 

scholarship will be available for review in the department office).1 

c. Grants for research or creative works funded, and statements of 

attribution.1 

d. A list of awards or recognition for scholarship.1 

e. At least three external review letters of scholarship.2 

f. Explanation of how the external reviewers were chosen, a description of 

their credentials, and a description of any personal relationship they may 

have with the candidate.2  (Not required for 3rd year review) 

g. Copy of letter sent to solicit reviews.1  (Not required for 3rd year reviews.) 

h. Letters from internal reviewers, either solicited or unsolicited.  If solicited, 

also include a copy of the solicitation letter.2 

i. Copy of waiver letter signed by candidate1 

j. Statement of scholarship plan and direction1 

k. List of colleague and student collaborators1 

 

 
1Prepared by candidate 
2Prepared by department chair and/or department rank and status committee 
3Prepared by college rank and status committee or dean 

 


